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Rights and Role of Steward During an Investigative Interview
STEWARD RIGHTS:

 The steward must be allowed to advise and assist the employee in presenting the
facts.
 When the steward arrives at the meeting: The supervisor or manager must inform
the steward of the subject matter of the interview: in other words, the type of
misconduct being investigated.
 The steward must be allowed to have a private meeting with the employee before
questioning begins.
 The steward can speak during the interview, but cannot insist that the interview
be ended.
 The steward can object to a confusing question and can request that the question
be clarified so that the employee understands what is being asked.
 The steward can advise the employee not to answer questions that are abusive,
misleading, badgering, or harassing.
 When the questioning ends, the steward can provide information to justify the
employee’s conduct.
Investigative Interview:
Date of Investigative Interview: _________________
Time Started: _________________ Time Ended: _________________
Location/Facility/Installation: ___________________________
Room where the Investigative Interview was conducted: _________________

Attendees:
Name of Employee: ____________________________________
EIN: ___________________________
APWU Representative: _________________________________
Management Official: __________________________________
OIG Agents: __________________________________________
Postal Inspectors: ______________________________________
Other Attendees: _______________________________________
At the beginning of the investigative interview read the following:
 Before administering the discipline, management should conduct an investigation
to determine whether the employee committed the offense.
 The investigation should be thorough and objective.
 The investigation should include the employee’s “day in court privilege.”
 The employee should know with reasonable detail what the charges are and
should be given a reasonable opportunity to defend themselves before the
discipline is initiated.
First Question:
What is the Employee being charged with?
__________________________________________________________________________________________________________________________

______________________________________________________________________
______________________________________________________________________
Second Question:
Provide the date, time and location of the incident/violation:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

